[STREET ADDRESS]
[CITY], [ST] [ZIP]
[DATE]
[DIRECTOR OF PUPIL PERSONNEL]
[NAME OF LOCAL SCHOOL BOARD]

[STREET ADDRESS OF LOCAL SCHOOL BOARD]

[CITY], [ST] [ZIP]

Dear [DIRECTOR OF PUPIL PERSONNEL]:

This letter is to inform you that my [SONS AND/OR DAUGHTERS], [CHILDREN’S NAMES AND AGES] will be enrolled in the [HOME SCHOOL NAME], [MAILING ADDRESS] for the [SCHOOL YEAR] school year pursuant to all the applicable state laws.

Sincerely,

[YOUR NAME]
